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Room Leader
· Varied hours available up to Full time (40hrs per week)
· Shifts either half day (7.30am – 1pm, 12 - 6pm) or full day (7.30am – 5.30pm, 8am – 6pm)
· Above market rate of pay, flexible depending on qualifications and experience
· Minimum level 3 qualification required and a minimum of 2 years experience working in a childcare setting
· Childcare discount
· Full support for continued learning
· Exceptional working environment  

Purpose of post
· Ensure a consistently high standard of physical, emotional, social and intellectual care for all children 
· To be key in raising the quality of early years provision, monitoring progress and learning outcomes for children
· To lead practice across the Early Years Foundation Stage (EYFS)
· Support and mentor practitioners within their immediate room and the wider nursery
· Model skills and behaviour to promote the well-being of all children 
· Intellectually lead practice in the early years with skill, creativity, commitment, energy and enthusiasm
· To ensure that the Incy Wincy standard of care & education is delivered throughout

Key areas
· Work with and support children’s educational progress
· Work as part of a team, supporting educators within their roles
· Build and maintain strong partnerships with parents & external agencies



Responsible to
· Nursery Manager

Duties and responsibilities
Leadership & Management:
· To provide leadership in the delivery of the Early Years Foundation Stage to other practitioners in the setting
· To support and mentor other practitioners, sharing professional knowledge
· Support team members to seek out any training or support they may require to fulfil their roles and responsibilities
· Support new members of staff through induction
· To promote the aims and objectives of the nursery
· Attend nursery management meetings and share information at an appropriate level to the staff teams back to your team
· Feed into appraisals, target setting, and nursery operations as deemed appropriate by the manager
· Establish and sustain a culture of collaborative and co-operative working between colleagues 
· Ensure room checks and outdoor checks are conducted in line with nursery procedures 
· Support team members to read, understand and adhere to all policies and procedures
· Act as an agent of change to continually improve practice across the nursery

Incy Wincy Standards
· Work alongside the Manager and staff team to ensure that the nursery philosophy is fulfilled  
· Go about your duties with a positive and enthusiastic attitude
· Be confident, hardworking and conscientious 
· Support all staff to engage in good team work
· To promote the high standards of the nursery at all times to parents, staff and visitors
· To work with others ensuring that the health and safety of children and staff is maintained during all activities, both inside and outside the nursery at all times;
· Ensure good standards of safety, hygiene and cleanliness are maintained at all times
· Be involved in out of hours activities, e.g. training, monthly staff meeting, parents evening, fundraising events etc.  
· Ensure confidentiality of all information received in line with nursery policies
· Respect, maintain and secure nursery property
· Read, understand and adhere to all policies and procedures relevant to your role as deemed appropriate by the Manager
· Work with all team members to ensure all record keeping is accurate and up-to-date within the nursery including learning journeys of children, accident forms and any other forms/records required for the child’s welfare, learning and development
· Undertake certain domestic jobs within the nursery, e.g. preparation of snacks, meals, cleansing of equipment and such other duties and responsibilities of equivalent nature as may be determined from time to time by the Manager

Early Education
· To be accountable for the delivery of high-quality provision
· To organise learning materials and resources in an attractive way making imaginative use of resources; To support practitioners to have the specific knowledge and skills required to work effectively with children of this age
· To provide leadership in the delivery of the Early Years Foundation Stage to other practitioners within the setting
· To establish and sustain a culture of collaborative and co-operative working between colleagues; working with others including Senior Early Years Educators, Early Years Educators, Apprentices as well as volunteers to plan and coordinate work both indoors and outdoors
· To support staff in completing high quality observations, formative & summative assessments, periodic reports and documentation of each child's progress
· Identify the ways in which records can be shared with parents, carers and other key adults in the child’s life
· To monitor children in receipt of Pupil Premium, alongside a child’s Key Person identify the targeted support and resources needed to close any gaps in attainments  
· Formulate and operate a programme of activities that meet the individual needs and interests of children in conjunction with other team members.
· Alongside the management team identify and plan seasonal events throughout the nursery  
· Support all team members with the early identification and intervention for children with possible special needs and give physical, emotional and intellectual guidance as appropriate



Wider Working:
· To work in partnership with families & parents/carers both at home and in the setting; developing a range of home learning materials
· To contribute to the work of a multi-professional team co-ordinating and implementing agreed programmes and interventions on a day-to-day basis
· To be flexible, prepared and adaptable, to assist in all areas of nursery work and to provide support for other members of staff 
· Liaise with the local authority and other professionals associated with nursery 
· To promote the aims and objectives of the nursery
· To ensure the provision of high standards of physical and emotional care
· To be flexible and adaptable, to assist in all areas of nursery work and to provide support for other members of staff
· Keeping up to date with changes in the curriculum and developments in best practice
· Sharing professional knowledge gained with others
· Participate in training programmes with a wide variety of students (i.e. placements and volunteers), giving guidance and support 

The above points are not exhaustive, you may be required to undertake such other duties and responsibilities of an equivalent nature as may be determined from time-to-time by the Senior Management Team.
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